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Ilos10:xeHMe 0 MOpsiAKe Pa3padoOTKM ¥ NPUHATHS JTOKAJbLHBIX HOPMATHUBHBIX
NMPaBOBBIX AKTOB B J0IIK0JbHOM 00pa30BaTeJbHOM Y4pe:KIeHNH

1. O01Me mo10KeHus

1.1. Haunoe ITomoxkeHne O JIOKaIbHBIX HOpPMaTHBHBIX aktax B JIOVY (merckoMm cany)
paszpaborano B coorBercTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O06
oOpazoBanuu B Poccuiickoit @enepaunn» ¢ uaMenenusMu Ha 29 nexadbps 2022 roaa, Tpyaosoro
kojaekca Poccuiickoit @enepanun ([anee - TK PD), I'paxnanckoro Kogekca P® (manee - 'K
P®), a Takke VYcraBom 00pazoBaTeIbHOTO YUPEXKACHUS U JIPYTUMHU
HOPMATHBHBIMM IIpaBOBbIMM akTamu Poccuiickoii ®enepanuu, periaMeHTHPYOLIMMU
JEeSTeNIbHOCTh OpraHU3alui, OCYIIECTBISIOMUX 00pa30BaTEIbHYIO AESTEIbHOCTD.

1.2 Hacrosimiee [Tonmoxxenue o okansHoM akte OV (manee — [lomoxxenue) paspaboTaHo B
[EeJIAX peaau3aluy MpaBa Ha CaMOCTOSTENbHOE CO3[JaHUE M pa3pabdOTKy HOPMATHBHO-TIPABOBOM
0a3bl Il CBOEHM JACATEIBPHOCTH B pPaMKax TOJHOMOYWN, OTHECEHHBIX 3aKOHOJATeIhCTBOM
Poccuiickoit @enepanny K KOMIETEHLIUU IETCKOTO Caa.

1.3. JlaHHO€ TOJIOKEHUE JOIONHSICT W KOHKPETH3UPYET MOPSAIOK pa3pabOTKU W M3AaHHS
BHYTPEHHHMX JIOKaJdbHBIX akToB JIOY, omnpeneneHHbIXx YCTaBOM, YCTAHABIMBAET €IUHBIC
TpeOOBaHUsI K HOPMATUBHBIM JIOKAJIBHBIM aKTaM, MX MOATOTOBKE, O(OPMIICHUIO, MPUHATHUIO,
YTBEPkKJACHUIO, BCTYIUICHHIO B CHIIY, BHECEHHIO H3MEHEHHHl W OTMEHe, NyOJMKaluu Ha
opuIMATHLHOM caiiTe 00pa30BaTEeIbHON OpraHU3AIUH.

1.4. Hacrosimee [TonosxxeHue sBisieTcs TOKaIbHBIM HOpMaTUBHBIM akToM JIOY 1 BXOIUT B
nepeyeHb JTOKATbHBIX aKTOB 00pa30BaTeNIbHOM OpraHu3allnu.

1.5. LHenamu u 3anadamu HacTosiero [1ookeHust SIBISIIOTCS

- HOPMaTUBHO-TIPABOBOE peryinmpoBaHue 00pa3oBaTeIbHBIX OTHOIICHUH B

o0Opa3oBaTeNbHON OpraHu3aliy;

- CO3/IaHU€ €JUHOM M COTJJACOBAHHOM CHUCTEMBbI JIOKAJbHBIX HOPMATHUBHBIX AaKTOB

o0pa30BaTeNbHON OpraHu3aIuiy;

- obecriedyeHre  MPUHIMIA  3aKOHHOCTH B~ HOPMOTBOPYECKOW  JEATENbHOCTH

o0pa30BaTeNbHON OpraHu3aIiy;

- COBEPIIEHCTBOBAHKUE IMpoOIlecca MOATOTOBKH, O(GOpPMIIEHUS, TMPHUHATUS U pealu3aluu

JIOKaJIbHBIX HOPMATHBHBIX aKTOB;
- IpeIOTBpAIlleHNe AyOIUPOBAHMS PETYIUPOBAHUS OOIIECTBEHHBIX M 00pa30oBaTEIbHBIX
OTHOIIIEHUI B IETCKOM Cafy.

1.6. JlokanmpHbIE aKThl, COOTBETCTBYIONIME BCEM TpPEeOOBaHHUSAM 3aKOHOJATEILCTBA
Poccuiickoit ®Denepanuu, SBIAIOTCS OOA3aTENBHBIMH K WCIOJHEHHIO BCEMH YYaCTHHKAMU
00pa3oBaTeNbHBIX OTHOIICHUH.

2. OcHOBHbIE€ BH/IbI JJOKAJbHBIX aKTOB J€TCKOI0 cajaa

2.1. Jlokansublit akm HONIKOIEHOTO 00pa30BATENFHOTO YUPEKICHHS MIPEICTABISIET COOOM
OCHOBAHHBIM HA 3aKOHOJATEIHCTBE OQUIIMATIBHBIA IPABOBOM JOKYMEHT, TPUHATHIA B
ycraHoBiieHHOM Topsinke JIOY u perymupyromuii OTHOIIEHHS B paMKax 00pa3oBaTEeIbHOU
opranm3anuu. llepedeHb BUAOB JIOKATBHBIX AaKTOB, PETIAMEHTHPYIOIIUX 00pa30BaTEIbHYIO



NeSITeIbHOCTh, YCTAHABIMBACTCS YCTaBOM O 00pa30BaTENbHOTO YYPEKICHUS U BKIIOYAET B
ce0s IpuKas3bl, pELICHUS, IOJOXKEHUs, IpaBUIA, MHCTPYKUMH U JpYrue JOKYMEHTHI.
[IpencraBieHHbI IepeueHb BUJOB JOKAIBHBIX aKTOB HE SIBJISIETCS MCUEPIIBIBAIOIINM.

2.2. Yemae obwedpazosamenvHozo yupercoeHus — JIOKAJIBbHBIA aKT, Ha OCHOBE

KOTOpPOro JIecTBYyeT oOpa3oBareiibHas OpraHu3anus. YCTaB MBOY
npuHuMmaercs IlegarornyeckuM COBETOM M yTBEPXKAACTCA B IOPSAJKE, YCTAaHOBICHHBIM
3akoHOoJaTteabcTBOM Poccuiickoit  ®epepaumu. Ero conmepxkanue ompenensercs cr. 25
®denepanpHoro 3akoHa oT 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit Deaepanun»

2.3. Ilpuka3 — NOKaJIbHBIN aKT, U3aBaeMblil 1upekTopoM MBOY mns pemenus
OCHOBHBIX U OIICpAaTUBHBIX 3alad. B [enonpom3BOACTBE AETCKOIO C€ala BBLACISAIOTCSA
IPUKa3bl 10 OpPraHU3alMOHHBIM BOIPOCAM, IPHUKa3bl [0 OCHOBHOM MAESITEIBHOCTH, NPUKAa3bl
110 JMYHOMY COCTaBY.

2.4. Pewienue —  JIOKAUIBHBIA  aKT, TPUHUMAEMbId  KOJUICTHAJIBHBIMH  OpraHaMu
JIOUIKOJIBHOTO 00pa30BaTeIbHOIO YUPEKICHHS B LEJAX pa3pelieHus Haulosiee BaXKHBIX
BOIIPOCOB UX JEATEIBHOCTH. TEKCT pEelIeHUs COCTOMT M3 JABYX 4YaCTEH: KOHCTATHPYIOUIEH H
pacropsauTeNbHOM, pasgeneHHbix  cimoBoM  «PEIIMJI»  («PEIINJIA»,  «PEIIMJIO»,
«PEINJIN»), koTOpOoe MedaTaeTcs MPOIMHUCHBIMH OyKBaMH C HOBOHW CTpOKH OT mouis. [lpu
HEOOXOMMOCTH KOHCTAaTHPYIOLIasi 4acTh MOXKET COJEp)KaTh CChUIKM HAa 3aKOHbI U JIpyrue
HOpMaTHBHbIE akThl. PacmopsiaurenbHass 4YacTb H3JIaraercs NyHKTaMu. PemieHus Moryr
COIlEp)KaThb IPWIOXKEHMs, CCbUIKA Ha KOTOpPBIE JAaeTcsi B COOTBETCTBYIOIIMX ITYHKTax
pacnopsAuTeNnbHOW yacTH. PeleHus NONNUCHIBAIOTCA MpEACENaTeleM U CEeKpeTapeM
KOJUIETHAJIbHOIO OpraHa.

2.5. Ilonoscenue — JIOKANBHBIA aKT, YCTAaHABIMBAIOIIMN TPAaBOBOM CTaTyc oOpraHa
yIpaBIICHUS AETCKUM CaJIOM, MM OCHOBHBIC IpaBuia (MOPsI0K, mpouenypy) peanusanuu J0Y
KaKoro-i110o U3 CBOUX NMPaBOMOYMH.

2.6. IIpaguna —  7nOKaNbHBIH  aKT, perIaMeHTHp YOI OpraHU3al[MOHHBIE,
JUCHUITIMHAPHBIE, X03UCTBEHHbIE U UHBIE CHEIHATIbHBIE CTOPOHBI AEATEIbHOCTH JOLIKOIBHOTO
00pa30BaTENILHOTO YUPEKACHHS U €ro paOOTHUKOB, BOCIHUTAHHUKOB U MX POAMTENeH (3aKOHHBIX
IpE/ICTABUTEICH).

2.7. Hucmpykyus —  JIOKAJIbHBIA  aKT, YCTAaHABJIMBAIOUIMKA TMOPSAOK M CHOCOO
OCYILIECTBJICHUSI, BBIMOJHEHUS KAaKUX-IHOO JEHCTBUI; COBOKYMHOCTh NPAaBUJI OCYIIECTBICHUS
ONpEJCICHHBIX ~ BUJIOB  JIEATENILHOCTH, TMpOBEIACHHUS palboT, CIy)KeOHOro  TOBEICHUS.
WHcTpykueil omnpenenstoT MNpaBoBOM craryc (mpaBa, O0OS3aHHOCTH, OTBETCTBEHHOCTD)
paOOTHMKAa TIO 3aHUMAaeMOW  JOJDKHOCTU. VHCTpYKIMSL  COAEP)KUT  UMIIEpaTHBHBIE
(moBenuTeNbHBIC, HE JOMYCKAIOUIME BHIOOpA) HOPMATHBHBIC NpeAnucanus. JIOKHOCTHBIC
UHCTPYKIUH, pa3pabaTbiBaeT pPyKOBOAUTEIb 00pa30BaTEIbHON OpraHu3alny.

2.8. JlomkoyibHOE 00pa3oBaTeIbHOE YYPEKJICHHE UMEET Jpyrue CHerupuIecKue
HOPMATUBHBIE JOKYMEHTBI, pETyJIHpYIOIIME OTHOIIEHUs B cdepe o00pa3oBaHMA WU
KOHKPETH3UPYIOIIHE JOKYMEHThI, yKa3aHHblE B HACTOSALIEM IYHKTE, B 3aBHUCHUMOCTH OT
KOHKPETHBIX YCJIOBHH JIEATENILHOCTH JIETCKOIO cajia: MpaBHiia, paclucaHus, IUIaHbl, rpaduky,
[UKJIOTPaMMBI, IPOTPaMMBbI, TOPSAIKH, TPOTOKOJIBI, TACHIOPTA.

2.9. JIoroBopbl M WHBIE COTJIAIICHHSI, KOTOPbIE U3JAI0TCS OpraHaMH YIpPaBIeHUS AETCKUM
CaJIoM HE €IMHOJMYHO, a MYTEM COIJIACOBAaHMUS C MHBIMU JIMIIAMH, BBICTYMAIOLUIMMH B HHX, B
KaueCTBE CAMOCTOATEIBHOW CTOPOHBI (HAmpuUMep, TPYAOBBIE JOIOBOPBI, JIOTOBOPHI apeHIbl
MMYII[ECTBA, JIOTOBOPHI HA OKa3aHUE IUIATHBIX OOpa30BaTEIbHBIX YCIYT WU T.JI.) HE SBISIOTCS
JIOKAJIbHBIMH aKTaMH.

3. IlopsiAoK MOATOTOBKH JIOKAJIbHOT0 aKTa

3.1. IlHMIMATOPOM MOATOTOBKH JIOKAJIBHBIX HOPMATUBHBIX akToB JIOY MOTYT OBITH!

- y4pEeAuTEIb;

- Oprassl ylpaBJIeHUs] 00pa30BaHUEM;

- aJAMUHHUCTpalMs OO0pa3oBaTEeIbHOM OpraHM3alUU B JIMIE €€ PYKOBOAMTENS —

nupektopa MBbOY, 3amecTutesneit pyKoBOIUTENS;



- Oprasbl cCaMOyIpaBJeHUs 00pa30BaTEIbHOIN OpraHU3alny,;
- Y4aCTHUKH 00pa30BaTENIbHBIX OTHOIIECHUH.

3.2. Ilpm wu3gaHuMM JIOKAJIBHOTO aKTa AMPEKTOp 00pa30BaTENbHBIM YYpEXICHHEM
PYKOBOJICTBYETCS IPUHIIMIIAMH 3aKOHHOCTH, 0OOCHOBAaHHOCTH, IEMOKPATU3Ma U CUCTEMHOCTH.

3.3. OcHOBaHWeM [uId IOJIIOTOBKHM JIOKAJBHOTO aKTa MOTYT SIBJIATbCS H3MEHEHUS B
3aKoHOaTeIbcTBe PO (BHECEHHE M3MEHEHHH, 3/JAaHNE HOBBIX HOPMATHUBHBIX MTPABOBBIX aKTOB).

3.4. TIpoeKT JIOKalIbHOrO HOPMATUBHOI'O aKTa I'OTOBUTCS OTIENIBHBIM PAaOOTHUKOM WIIH
rpynmnoii pabOTHUKOB IO TOPYYEHHIO THUPEKTOpPa, a TaKkKe OpPraHoM CaMOYIpPaBJICHHS
JIOUIKOJIbHBIM  00pa30BaTEIbHbIM YUPEXKIECHUEM, KOTOPBIH BBICTYIHJI C COOTBETCTBYIOLICH
MHUIIUATUBOH.

3.5. IloaroroBka JIOKQJIbHOTO HOPMAaTHBHOIO akTa BKJIIOYaeT B ce0s H3ydeHHe
3aKOHOJATEIbHBIX U MHBIX HOPMAaTHBHBIX aKTOB, JIOKQJbHBIX HOPMAaTUBHBIX aKTOB
o0pa3oBaTeNbHON OpraHu3aluy, PErIaMEHTUPYIOUIMX T€ BOIPOCHI, KOTOPbIE IMperosaraeTcs
OTpa3uTh B IPOEKTE HOBOI'O aKTa, M Ha ATOH OCHOBE BBIOOp €ro BHJA, COJACPKAHUSI U
IpeCTaBICHUE €0 B MMCbMEHHOHN (Gopme.

3.6. TloaroroBka HauboJee BAXHBIX JIOKAJbHBIX HOPMATHBHBIX aKTOB (IPOCKTOB
peleHnit coOpaHuii, MeICOBETOB, OPraHOB CAMOYIPABICHUS, IPUKA30B, MMOJIOXKEHUH, MIPaBUI)
JIOJDKHA OCHOBBIBATBCS HAa  pe3yinbTarax aHalM3a OCHOBHBIX CTOPOH  JESATEIBHOCTH
o0pa3oBaTeNbHON OpraHu3alku, TEHACHLIUN ero pa3BUTUS U CII0XKUBILICHCS CUTYaLUH.

3.7. Tlo Bompocam mpuema Ha paboOTy, MEPEBOAOB, YBOJBHEHUH, NPEAOCTABICHHS
OTIIYCKOB, IOOLIPEHUI WUJIM MIPUBJICYEHUS COTPYIHHUKOB K JUCLMILUIMHAPHON MM MaTE€pHAIbHOU
OTBETCTBEHHOCTH U3JA0TCs NpUKa3bl, B cooTBeTcTBHM ¢ TK PD.

3.8. IIpoeKT JOKadbHOrO HOPMATHUBHOIO aKTa MOJUIEKHUT O0O0sA3aTeNIbHONW NpPOBEpKE Ha
JUTEPATypPHO-CTHIIMCTUYECKYI0 TPAaMOTHOCTh U IPaBOBOW 3KCIEPTU3E, KOTOPbIE IPOBOASTCS
o0pa3oBaTeNbHONW  OpraHM3alMel  CcaMOCTOSTEIbHO JMOO C  y4acTHeM IPUBJIECYEHHBIX
crnenuanucToB. JIOKanbHBIM HOPMATMBHBIM AaKT, HE NPOLIEAIINNA IPABOBYK JKCIEPTU3Y, HE
HOJIEKUT PACCMOTPEHUIO U MPUHSATHIO.

3.9. IIpoekT J0KaTbHOr0 HOPMATUBHOTO aKTa MOKET OBbITh NMpE/CTaBlIeH Ha OOCYXJEHHE
IyTeM pa3MEILIEHHs MPOEKTa JIOKaJIbHOTO HOPMATHUBHOIO aKTa Ha MH(MOPMAIIMOHHOM CTEHNIE B
JIOCTYITHOM JuId BceoOmiero o0o3peHust Mecre, Ha O(UUIUAIBHOM CaiTe JIOIIKOJIBHOTO
00pa30BaTeNbHOrO YUPEKJECHUS, IMyTeM HalpaBlIeHUs MPOEKTa 3aUHTEPECOBAHHBIM JIMIIAM,
IPOBEEHUs] COOTBETCTBYIOIIETO COOpaHUS C KOJUIEKTUBHBIM OOCYXJIEHHEM IPOEKTa
JIOKaJIbHOTO HOPMATMBHOI'O aKTa U T.I. B ciydae corimacoBaHHs IIPOEKTa JIOKAJIbHOTO aKTa Ha
HeM npocrasiisiercs Buza «COI'JIACOBAHO».

3.10. Tlopsimok MPUHSATHS JOKAJIBHBIX aKTOB JIETCKOTO Caja YCTaHABJIHMBAETCS Y CTaBOM
JIOUIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKACHUS: YKa3bIBAIOTCS KBOPYM C LIENbIO YCTAHOBJICHUS
PaBOMOYHOCTH OpraHa caMoympaiieHus, GopMa U HOPSA0K TOJIOCOBAHUS.

3.11. [lnsa BBemeHuss B JeiCTBHE JIOKAJIBHOIO akKTa W3JaeTcs IpPHUKa3 JTUPEKTOPOM
oOpa3oBaTenbHbIM yupexaeHueM. JlokanpHble akThl OGOPMISIOTCS B BHJE MPHIOKEHUS
K Tmnpukasy. B mnpaBom BepxHeM yrily TakMX  JOKYMEHTOB  IMIIETCS  CJIOBO
«[IpunoxxeHne» ¢ yKa3aHMEM J1aTbl 1 HOMEPA W3IAHUS IPUKA3a.

3.12. B [0IKOIbHOM 00pa3oBaTENbHOM YUYPEKICHUHM CO3/AIOTCS  YCIOBHUS  JUIA
O3HAaKOMJICHUSI ~ YYaCTHHKOB  OOpa30BaTEIbHBIX OTHOMIEHHH C JIOKQIbHBIMU  aKTaMH.
O3HakoMJIeHHE MOXXET OBITh MPOBEIACHO 0] TMOANUCH B CIy4asX, MPEIyCMOTPEHHBIX
HOPMATUBHBIMU JOKYMEHTaMH, JHO0 pa3MelnleH B OOLIETOCTYTHOM MecTe (MH(POpMAaIMOHHBINA
CTEHJI IETCKOTO €a/1a, O(UIUAIBHBII CAlT JOIIKOIBHOTO 00Pa30BATEILHOTO YUPEKICHHS).

3.13. V3meHeHuss B JIOKQJIBHBIM aKT BHOCITCS IO Mepe HeoOxoauMocTH. B cimydae
U3MEHEHWH B HOPMAaTHUBHO-TIPABOBBIX  aKTax  (peaepanbHOTO, PETHOHAIBHOTO WM
MYHUIIMTIATBHOTO YPOBHEH, W3MeHeHUs B JOKanpHBIA akT JIOY BHOCHTCS HE mMO31HEE 2-X
MECSILIEB CO AHA UX OMYOJMKOBAHUS.



4. lokymeHTanbHOE 0popMIIeHH e
1. JlokanbHbIN aKT IOJDKEH OBITh JOKyMEHTalbHO odopmiieH. CTpyKTypa JIOKaJbHOTO aKTa
JIOJDKHA 00€CIICUNTh JIOTHYECKOE Pa3BUTHE TEMbI IPABOBOTO PETYIUPOBAHHUSL.

4.2. OOume TpeboBaHWs K O(GOPMIIEHUIO JIOKAJBHBIX aKTOB BKIIOYAIOT CIICAYIOIIHNE
HOJIOKEH U

e JlokanbpHBIN aKT JOJDKEH COJIEPKaTh HAMMEHOBAHUE JIOKAJIBHOT'O aKTa U JaTy U3JdaHMsL.

e Eciu Tpebyercs pa3bsCHEHHE LEJI€H M MOTHUBOB IPUHATUS JIOKAJIBHOIO aKTa, TO
HeoOXoauMa BCTYNHTENbHAs YacTh — npeamOyna. I[lonokeHuss HOPMaTUBHOTO
XapakTepa B IpeaMOyily HE BKIHOYAIOTCS.

e HopmatuBHuble mpeanucanus oGOpMISIOTCS B BHUJE ITYHKTOB, KOTOpPbIE HYMEPYIOTCS
apabCkuMu TppaMu C TOYKOM H 3arojlOBKOB HE HMEKT. [IyHKTBI MOTyT
HOJPA3JENATHCS HA MOJAIYHKTBI, KOTOPBIE MOT'YT MMETh OYKBEHHYIO WIH IH(POBYIO
HyMepaluio. 3HauuTelIbHbIE M0 00BEMY JIOKAJIbHBIE aKThl MOTYT JEJIUThCS Ha IJIaBbl,
KOTOPBIE HYMEPYIOTCSI pPUMCKUMH IU(paMH U IMEIOT 3ar0JIOBKH.

e Ecin B JOKaJIbHOM aKTe€ HPUBOJATCS TaOJMMLbI, I'paduKH, KapTbl, CXEMbl, TO OHH
oopMIsIFOTCST B BHJIE TPHIOKEHUH, @ COOTBETCTBYIOUIME ITYHKTHI JIOKAJILHOTO aKTa
JOJDKHBI UMETh CCBhUIKM Ha 3TU MNpuiIokKeHHs. JIOKalbHBIM aKT C NPUIIOKEHUSIMU
JIOJDKEH UMETh CKBO3HYIO HyMEPALUIO CTPaHMII.

e JIOKaJbHBI HOPMATUBHBIM aKT U3J1aracTcs Ha TOCYAapCTBEHHOM sA3blke PP u nomxeH
COOTBETCTBOBAThH JIUTEPATYPHBIM HOPMaM.

e B JloKanbHBIX HOPMATHUBHBIX aKTax JAIOTCS OIpPENEICHMS] BBOJUMBIX HOPUIUYECKHUX,
TEXHUYECKUX M JPYrUX CHEHUAIbHBIX TEPMHHOB, €CJIM OHU HE SBISIIOTCS
OOIIEN3BECTHBIMU U HEYNOTPEOIIEMBIMU B 3aKOHOHATeNbCTBE P® 1 permoHanbHOM
3aKOHO/ATEJIbCTBE.

4.3. Kax/plii KOHKPETHbIH JOKalIbHBIM aKT UMeeT ycTaHOBIEHHYIO popmy. Odopmisercs

B coorBerctBun ¢ ['OCT P 7.0.97-2016 «Cucrema craHgapTtoB 10 wuH(pOpMaImy,
Oubnuoreunomy u wu3garenbckomy geny (CUBHUJ). OpraHusaioHHO-PACIOPSIUTEIbHAS
nokyMmeHTaus. TpeboBaHus K 0POPMIIEHHUIO TOKYMEHTOBY.

4.4. JlokanbHble aKThl MPOXOIAT MPOLENYPY PErHCTpaluu B CHEIHMAIbHOM >KypHaJe.
OO0s3aTeIbHON  peruCcTpaluy  NOJUIEKAT IOJIOKEHHUs, TpaBuila, HUHCTPYKLMH, MPHKA3bl U
pacnopspKeHus AMpeKTopa.Peructpanuio  JIOKanbHbBIX aKTOB OCYILIECTBIISET
OTBETCTBEHHBIN 3a BEIECHUE JEJIONPOU3BOJICTBA COIIACHO MHCTPYKIIMH O AEIONPOU3BOJICTBY B
MBOY. Peructpanus nojioK€HUM, NPaBUI U MHCTPYKLUH OCYLIECTBIIAETCA HE IO3[HEE JHS
UX YTBEPXKJEHUS NUPEKTOPOM, MPUKA30B U PACHOPSKEHUN NUPEKTOpa — HE MO3aHEe
JTHSL UX U3JaHUS.

5. OcHoBHbIE TPeOOBaHUS K JOKAJIbHBIM HOPMATHBHBIM aKTaM

5.1. Cpenu 5OKanbHBIX HOPMATHBHBIX aKTOB OOpPa30BaTEIbHONW OpraHU3al[MH BBICUIYIO
IOpUIMYECKYI0 cuily umeeT YctaB. [loaToMy, mpuHMMaeMble B JJOUIKOJILHOM 00pa30BaTebHOM
YUPEXKIECHUH JIOKATbHbIE HOPMATUBHBIE aKThl, HE IOJKHBI IPOTUBOPEYUTH €T0 Y CTaBYy.

5.2. Ilpu mMOATOTOBKE JIOKAJIBHBIX HOPMATHUBHBIX AKTOB, PETYIUPYIOLUIMX COLHUAIBHO-
TPYIOBbIC OTHOIIEHHS (HampuMep, KOJUIEKTHUBHBIN JOTOBOP, MpaBHjia BHYTPEHHETO pacropsiika
U JIp.) cIelyeT pyKOBOACTBOBATHCS PEKOMEHAALUAMH O HUX.

5.3. Ilonoswcenue NOMKHO COACPIKATH CIEAYIOIUE 00s13aTeIbHbIE PEKBU3UTHI:

e 0003HaueHHE BUA JOKAIHHOTO HOPMAaTHUBHOI'O aKTa, €0 HAUMEHOBAHHE,

rpudbl: IPUHATO, YTBEPHKIAEHO, COTTIACOBAHO;
PETUCTPaLlMOHHBIN HOMED, TEKCT, COOTBETCTBYIOLINM €r0 HAMMEHOBAHUIO,
TEKCT, COOTBETCTBYIOLLMI €r0 HAUMEHOBAHUIO;

® OTMETKY O HAJIMYMHU MIPUIIOKEHUS U COTJIACOBAHUS.
5.4. Ilpasuna NOJKHBI COIEPKATh CICIYIOIINE 00s3aTeIbHBIC PEKBU3UTHI.

e 0003HaueHHE BU/A JIOKATHHOTO HOPMATHBHOTO aKTa, €r0 HAMMEHOBAHUE;

e rpudbl NPUHATUS U YTBEPKICHUS;

® TEKCT, COOTBETCTBYIOIUNN €r0 HAUMEHOBAHUIO;



OTMETKY O HAJIM4YUU IPUIIOKEHUS;
pEerucTpaluOHHbIN HOMED.

5.5. Hnempykyuu n0MKHBI COACPKATh CISAYIONINE 00s13aTEIIbHBIC PEKBU3UTHL:

0003Ha4YeHNE BU/IA JIOKATBbHOIO HOPMATUBHOTO aKTa, €Er0 HAUMEHOBAHUE;
rpudbl OPUHATHS U YTBEPKACHUS;

TEKCT, COOTBETCTBYIOIIUH €r0 HAMMEHOBAHUIO;

OTMETKY O HaJIM4MH NIPUIIOKEHHUS,;

pEerucTpaluOHHBIN HOMED.

5.6. Ilocmanoenenue NOMKHO COACPKATH CICAYIOUINE 00SI3aTEIIbHBIC PEKBU3UTHI:

0003Ha4YeHNE BU/IA JIOKATBbHOIO HOPMATUBHOIO aKTa, €Er0 HAMMEHOBAHUE;

MECTO U J1aTy IPUHATHS;

TEKCT, COOTBETCTBYIOLUI €r0 HAUMEHOBAHUIO;

JOJDKHOCTD, (PaMIITHIO, MHUIIMAIBI M TTOJITUCH JIMIIA, BHIHECIIETO MOCTAaHOBIICHHE;
OTTHCK II€4aTH.

5.7. Pewenua HJOJIKHBI COACPIKATH CIICAYHOIINC 00s13aTeIbHbIE PEKBU3UTHI:

0003Ha4YeHNE BU/IA JIOKATbHOIO HOPMAaTUBHOIO aKTa;

MECTO U J1aTy IPUHATHS;

TEKCT;

JOJKHOCTD, (PaMIITHIO, MHUIIMAIBI M TTOIITUCH JIMIIA, IPUHSBILETO PEIICHHE;
OTTHUCK II€YaTH.

5.8. Ilpukasst u pacnopaxcenus JOIDKHBI COAEPKATh CleAyOUIMe 00s3aTelbHbIC

PECKBHU3UTHI:
[ ]

0003HaYeHHE BHJIa JJOKATHbHOTO HOPMAaTHBHOI'O aKTa, €r0 HAMMEHOBAHUE;

MECTO U J1aTy NPUHATHS;

pEerucTpalluOHHBIN HOMED;

TEKCT;

JIOJDKHOCTH, (aMUJTUIO0, WHUIMAIBI U TIOJINUCH PYKOBOJUTENSE 00pa3oBaTEIbHOU
OpraHu3aIlHH.

[Tpuka3bl ¥ pacoOpsKEHUS BBIMOIHIIOTCS Ha OJ1aHKe 00pa30BaTelbHON OpraHU3alHH.
5.9. IIpomokonwt u akmol NOIKHBI COAECPKATH CIEAYIOIINE 0053aTeIbHbIE PEKBU3UTHI:

0003HauYeHNE BH/Ia JJOKATHLHOTO HOPMAaTUBHOTO aKTa;

MECTO | JIaTy MPUHSTHS;

HOMED;

CIIUCOK MPHUCYTCTBYIOIINX

TEKCT, COJEpKallluii TIOBECTKY [HSA, OMHCAaHWE XOJa, TMOpsAaKa W MPOLETYpPhI
COBEpIIAEMBIX  ONpeeieHHbIX  (FOPUANYECKH 3HAYUMBIX) JICHCTBHH  JTHOO
OTCYTCTBHE OTPEJICIICHHBIX (DAKTOB;

JOJKHOCTh, (haMUJIMIO, WHUIMAIBI U TMOAMUCH NWIA (JIHI]), COCTABUBIIUX WU
NPUHUMABIIUX Y9aCTHE B COCTABIICHUH MPOTOKOJIA WU aKTa.

5.10. Memoouueckue pexomenoayuu IOTKHBI COAEPKATh CIEAYIONUE O0sS3aTENbHBIE

PCKBU3UTHI:
[ ]

0003HaYeHNEe BUJA JIOKATHbHOIO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHUE;

MECTO U J1aTy NPHUHATHS;

TEKCT, COOTBETCTBYIOLIUI €r0 HaNMEHOBAHUIO M COJEpKAIIWK YKa3aHUE Ha BUJ,
HAaUMEHOBAaHUE M JaTy NPUHATUSA IPAaBUI WIM HHCTPYKLMM, HOPMBI KOTOPBIX
Pa3bACHSAIOTCS, KOHKPETU3UPYIOTCA MM  ACTAIU3UPYIOTCI  METOAUYECKUMHU
PEKOMEHIALUsAMH;

JOJDKHOCTB, (haMuiusi, MHHULOMANBI Juna (JIMI), COCTaBUBLIMX METOIMYECKHUE
PEKOMEHJalUH.

5.11. Ilpozpammut u naansl TOIHKHBI CONEPHKATH CIEIYIONIUE 00s3aTeIbHBIC PEKBU3UTHI:



e 0003HaueHHE BUJA JOKATbHOIO HOPMAaTUBHOIO aKTa, €r0 HAMMEHOBAHHUE;
® MECTO U JaTa IPUHATHS;
® TEKCT JIOKAJIbHOIO HOPMAaTUBHOI'O aKTa, COOTBETCTBYIOIIMM €r0 HAUMEHOBAHHUIO.
5.12. JlomKHOCTHAs: HHCTPYKLUS paOOTHUKA JIOJIKHBI COZIEPKATh CIEAYIOLINE Pa3Aeibl:
e OO0IIKE IOIOKCHHUS;
e OCHOBHBIC 3a/1a4H, 1IpaBa, IPEeJOCTaBIsIEMble PAOOTHUKY U €ro 0053aHHOCTH,
® B3aUMOJCHCTBUS;
® OTBETCTBEHHOCTh 332 HEKAaUYEeCTBEHHOE W  HECBOEBPEMECHHOE  BBIIIOJIHEHUE
(HeucnionHeHne) 00s3aHHOCTEH, IPETYCMOTPEHHBIX JOJKHOCTHON MHCTPYKIIUCH;
e TpeOOoBaHUS K paOOTHHKY.
6. Ilopsinoxk NpUHATHA U YTBEPKICHHS JTOKAJIbHOI0 HOPMATHBHOI'0 aKTa

6.1. JlokanpHBIi HOPMATHBHBIA AaKT, MPOUICANIMA TPOBEPKY HA JIMTEPATYPHO-
CTHJIMCTUYECKYI0 TPAaMOTHOCTb M IIPABOBYIO JKCIIEPTH3Y, a TAK)KE NPOLEAYPY COIJIaCOBAHUSA,
HOJUIKUT TPUHATUIO U YTBEPKICHHUIO JAUPEKTOPOM 0Opa3oBaTENbHOM OpraHu3aluud B
COOTBETCTBUM C Y CTaBOM 00OpPa30BaTEIbHOIO YUPEKICHHS.

6.2. JlokanbHble HOPMATHUBHBIC AaKTHl JIOIIKOJIBHOTO O0Opa30BaTENIEHOTO YUPEKIACHUS
MOT'YT HPUHHMATBCS PYKOBOJUTEIEM, OOIMM coOpaHHeM TpPyAOBOro KosuiektuBa, CoBeToM
oOpaszoBarenbHOM opranuzanuy, [leqarornueckum coBeroM. MeToaMUECKUM COBETOM, OPTaHOM
camoyIpasiieHHs 00pa30BaTeIbHOW OpraHU3aliy, HaJeeHHBIMU OJHOMOUYHUSMH [0 IPUHATHIO
JOKaJIbHBIX HOPMAaTUBHBIX AKTOB B COOTBETCTBUU C YCTaBOM 0Opa30BaTENbHOIO YUpPEKACHUS,
— I10 peAMETaM UX BEJIEHUS U KOMIIETEHLIUU.

6.3. [lpu mnpUHATHM JIOKANTBHBIX HOPMATHUBHBIX AaKTOB, 3aTParvBalONIMX [PaBa
BOCIIMTAHHUKOB, y4UTbIBaeTCsl MHEHHE CoBeTa poauTeNei.

6.4. He moanexxaT NPUMEHEHHUIO JIOKAIbHBIE HOPMATHBHBIE aKThI, YXY/IIIAIOIINE
MOJOKEHWE YYaCTHUKOB O0pa3oBaTelIbHBIX OTHOIIEHUM IO CPaBHEHHIO C TPYAOBBIM
3aKOHOJIaTEIbCTBOM, KOJUIEKTUBHBIM JIOTOBOPOM, COTJIALICHUSIMH, A TAKXKE JIOKAJIbHBIC aAKTHI,
IPUHATBIE C HAPYILIEHUEM IOPsIKa y4eTa MHEHHUs PEICTaBUTEIBLHOIO OpraHa.

6.5. Ipomeamuii mpoueaypy NPUHATHS JIOKAJTBHBIA HOPMATHUBHBIA aKT YTBEPIKIACTCS
pykoBoauTeneM oOpa3oBaTenbHON opraHu3zauuu. PakT yTBepKICHHs opopMIIseTcs MPHUKa3oM
JUPEKTOPA, 3aBEPEHHBIN IMOJIUCHIO.

6.6. JIokanbHbIi HOPMATUBHBIN aKT BCTYNAET B CUIY C MOMEHTA, YKa3aHHOTO B HEM, JIn0O0,
B CJIy4ae OTCYTCTBHUSI TaKOTO yKa3aHMsl, 10 UCTEUEHUH [ KaJEHAAPHBIX JHEN C JaThl MPUHITHS
JIAHHOTO JIOKAaJIbHOTO HOPMATUBHOIO akTa. JaToil NMPUHATHS JIOKAJIBHOIO HOPMATHBHOIO AKTa,
TpeOyIOIEero yTBEPXKJECHUSI 3aBEAYIONIMM JOLIKOJIBHBIM 00pa30BaTEeNIbHBIM  YUPEXKIECHUEM,
ABJIAETCS 1aTa TAKOT'O YTBEPKIACHUS.

6.7. Tlocne yTBepXIEHUS JIOKAIBHOTO HOPMATHBHOTO aKTa IPOBOAMTCS TPOIEIypa
O3HAKOMJIGHHS C HHUM  YyYacTHUKOB  0Opa3oBaTeNbHBIX  OTHOLIEHHWH, Ha  KOTOPBIX
pPacupoCTPaHSAIOTCS TOJ0KEHHSI JTAaHHOTO JIOKAJBHOIO HOPMAaTHBHOTO akTa. O3HaKOMJIEHHE C
JOKaJbHBIM HOPMATHBHBIM aKTOM oOQopmiisieTcss B BHJE MOANKHCH O3HAKOMIISIEMBIX JIHIl C
yYKa3aHUEM JaTbl O3HAKOMJICHUS HA OTIEIBHOM JIMCTE O3HAKOMIICHMs, IPUJIAracMOM K HEMY,
an0o B OTHENbHOM >KypHaje. O3HaKOMJIEHHE C JIOKaJbHBIM aKTOM MOXET OBbITh TaKxke
IPOM3BEICHO MyTEM HAIMPABJICHUS Ha AIEKTPOHHYIO OUYTY paOOTHUKOB JIETCKOTO Caja.

6.8. JlokasbHBIE HOPMATHBHBIE AKTHI TIPOXOJIAT MPOIEAYPY PETHCTPAINN B CHIEIIHATHHOM
KypHae.

6.9. O0s3aTenbHONM perucTpaluy MOJIEKAT MMOJNOKEHUS, TPaBUiIa, HHCTPYKIIUH, TPUKA3bI
U pacropsKEHHsI 3aBEAYIONIETr0 JOIIKOIBHBIM 00pa30BaTeIbHbIM YUPEKICHUEM.

6.10. Perucrpanuio JOKaJbHBIX HOPMAaTHUBHBIX AKTOB OCYILECTBIISICT OTBETCTBEHHBIH 3a
BEJICHHE JICJIONPOU3BOCTBA COIIAaCHO MHCTPYKIIMU IO AeI0Npon3BoAcTBY B MBOVY.

6.11. Perucrpanus moyio>XeHU, IpaBUI U WHCTPYKIUI OCYIIECTBISIETCS HE MO3AHEE JHS
UX YTBEPKICHHUS JUPEKTOPOM, IIPUKA30B U DPACIOPSDKEHUH  PYKOBOAMTEIS
00pa3oBaTeNbHON OpraHu3allil — He MO3HEe JHS UX U3JIaHHs.



6.12. VYTBepxkIeHHBIN JOKaJIbHBIN aKT IMOAJIEKUT OINYOIMKOBAHUIO Ha OQHUIMAIHLHOM
caiiTe IOUIKOJIBHOTO 00pa3oBaTebHOrO yupexicHus B Tedenue 10 (mecsaTH) KaleHIApHBIX
JTHEH.

7. llopsA0K BHECEHUSI M3MEHEHUS M IONOJHEHHU I B JIOKAJIbHbIE AKThI

7.1. B neficTByIOMNE JIOKATBHBIC aKTHI MOT'YT OBITh BHECCHBI M3MEHEHUS U JIOTIOJTHEHHUSI.

7.2. TlpennoxxeHue 0 BHECEHUU M3MEHEHUN MOKET UCXOAUTH OT JII00Oro opraHa W Julia,
KOTOPBIA COTJIAaCHO HactosmemMy [1ookeHHI0 UMeeT MpaBO CTaBUTh BOMPOC O Pa3pabOTKe H
HOPUHATUU COOTBETCTBYIOIIETO JIOKAJLHOTO aKTa JUO0 yTBEPKIATh 3TOT IOKYMEHT.

7.3. Tlopsimox BHeceHUST W3MEHEHWW U JONOJHEHWH B JIOKajdbHBIe akThl JIOVY
orpesieNsieTcsl B CaMUX JIOKAJIbHBIX aKTaX. B OCTaNbHBIX CiydasX HU3MEHEHHUS U JOTOJHEHUS
OCYUIECTBIISIOTCS B CJIEIYIOIIEM MOPSJIKE:

® BHECEHUE HM3MEHEHHMH U JIOMOJHEHHH OCYIIECTBIAETCS B IMOPSAKE, YCTAHOBJICHHOM B

JIOKaJIbHOM HOPMATUBHOM aKT€, HAa OCHOBAaHUHU KOTOPOTO BHOCSITCSI U3MEHEHUS,
® I3MCHCHUS U JIOTIOTHCHUS B JIOKAJTBHBIC aKThI: TIOJIOKEHUS, IPUHSTHIE 0€3 COTIaCOBAHUS
C OpraHoM yIrpaBieHHs (CaMOyIpaBJICHHs), MpaBHIa, WHCTPYKIUH, MPOrPAMMbI, IUIAHbI,
MOCTAHOBJICHHUS, PEIICHHUS, MPUKA3bl U PACHOPSHKEHUS, BHOCATCS IyTeM HW3JaHUS IMpHKa3a
JTUPEKTOpa O BHECEHUH M3MEHEHUH WIIN JIOTIOJIHEHUH B JIOKaJIbHBIH HOPMATHUBHBIN aKT;
® I3MEHEHHUSI U JIONOJIHEHUS B TOJIOKEHUS, MPUHSITHIE TOCIE COTJIAacCOBaHUSA C OPTraHOM
rOCyIapCTBEHHO-00IIECTBEHHOTO YIPaBICHUs (CaMOYITPABICHHS), BHOCITCS MMYTEM H3IaHHs
npHUKa3a JUpPEeKTopa 00pa3oBaTEIbHBIM  YUPEXKIACHHEM O BHECEHUHM W3MEHEHUH WU
JIOTIOJTHEHUH B JIOKAJBHBIM aKT C MPEIBAPUTEIBHBIM MOJYYEHUEM OT HEro COTJIACHS.
7.4. JlokalbHbIe HOPMATUBHBIE aKThl MOT'YT OBITH TOCPOYHO U3MEHEHBI:
e B cCllyuae BHECCHHS HW3MEHCHHI B Yy4YpEIUTEIbHBIE JOKYMEHTHl 00pa30BaTelbHOMN
OpraHu3allNH;
e I TIPUBEICHHUSI B COOTBETCTBUE C W3MEHEHHBIMH B IICHTPAJIM30BAHHOM TMOPSIAKE
HOpMAaTHBaMU O TPY/E;

® [0 pe3yJbTaTaM aTTecTaluu pabounux MecCT.

7.5. VI3MeHeHus ¥ TONOJIHEHHUS B JIOKAJBHBIM aKT BCTYMAIOT B CUJIY C JIaThl, YKa3aHHOU B
NPHUKa3e 0 BHECEHUU M3MEHEHUU WIH JOMOJHEHUH B JIOKAJIIbHBIA HOPMATUBHBIN aKT, a B CIy4yae
OTCYTCTBHSI YKa3aHUs B HEM JIaThl — IO UCTEUEHHUIO / KaJICHJAPHBIX JHEW C aThl BCTYIUICHUS
NpHKa3a O BHECEHUH U3MEHEHUI WM JOTIOJHEHUN B JIOKAJIbHBIM aKT B CUITY.

7.6. V3MeHeHWsT W JONOJIHEHUS B TMPEANHUCAHUS W TPEOOBaHUS, MPOTOKOIBI H aKTHI,
METOJUYECKHE PEKOMEHAlNU, aKThl O MPHU3HAHUM JIOKATbHBIX aKTOB YTPATUBIIUMHU CHIY, HE
BHOCSITCAL.

8. OTBeTCTBEHHOCTH

8.1. 3a HeucHoJHEHWE WJIM HEHAJUIe)Kallee MCIOJHEHUE TPeOOBaHWH, YCTAHOBICHHBIX B
JOKANBHBIX ~ aKTax  JIONIKOJBHOTO  OOpa30BaTeNbHOTO  YUPEXKACHUS,  COTPYIHHUKHU
00pa3zoBaTeNbHON OpraHU3aliid HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C Y CTaBOM, TPYIOBBIM
kozexkcoM Poccuiickoit @enepanun.

8.2. 3a HeWCIIOJIHEHUE WJIM HEHAJUIeKaIee HMCIIOJTHCHHE OOS3aHHOCTEH, YCTaHOBJICHHBIX
naHHbM [lomoskeHueM, paOOTHUKU JETCKOTO caja, y4acTBYIONIME B pa3padOTKe JOKAIbHBIX
aKTOB, HECYT  OTBETCTBEHHOCTh B  COOTBETCTBUM C  JICUCTBYIOIIUM  TPYIOBBIM
3aKOHO/IaTEIbCTBOM.

9. JleiicTBHE JIOKAJbHBIX AKTOB

9.1. JlokanbHbBIE aKThl OPTaHU3AllMU, OCYIIECTBISIONICH 00pa30BaTENbHYIO NESTEIBHOCTD,
JNEHCTBYIOT TOJBKO B MpeeNiax JOMIKOJBHOTO 00pa30BaTEIbHOTO YUYPEKICHUS W HE MOTYT
peryaupoBaTh OTHONICHHUS, CKJIaIBIBAIOIINECS BHE 00pa30BaTEIbLHON OpraHn3alllu.

9.2. JlokayibHBIE aKTHl JETCKOTO Caja yTPAuyMBAIOT CHIIY (TIOJHOCTBHIO WM B OTAEIBHOMN
YacTH) B CJIEAYIOIIUX CITydasx:

e BCTYIUICHHE B CWJIy aKTa, MPHU3HAIOMIETO JAHHBIN JIOKAIbHBIA aKT yTPaTHBILIUM
CUILY;



® BCTYIUICHHE B CHIIY JIOKAJILHOTO aKTa OOJbBIIEH IOPUIAWYECKON CHIBI, HOPMBI
KOTOPOTO NMPOTUBOPEYAT MOJIOKEHHUSAM IaHHOTO JIOKAIBHOTO aKTa;

® [pU3HAHUEC CYJOM WIH WHBIM YIOJHOMOYCHHBIM OPraHOM TOCYIapCTBECHHON
BJIACTA  JIOKQJIBHOIO akta  JIOY  mporuBopedamiuM  JIEUCTBYIOLIEMY
3aKOHOJATEILCTRY.

9.3. Jlokanbubiit akt IOV, yrpaTuBIInil CHITy, HE TIOJICKHUT UCIOTHEHHUIO.

10. 3aki0unTeIbHBIE I10J10KEH U

10.1. Hacrosmee [lonoxkenne o mopsake pa3pabOTKM W MNPUHATHS — JIOKAJIbHBIX
HOPMATUBHBIX TpaBoBbIX akToB B JIOV sBisieTcs JOKAJIBHBIM HOPMATHUBHBIM — aKTOM,
npunuMmaeTcss Ha  [lemarormueckoM — coBeTe 00pa3oBaTeNIbHOTO  YUPEXKIEHUS U
yIBepxkaaercs (ubo BBOAUTCS B JCHCTBHE) TMPUKA30M JAUPEKTOpa 00pa30BaATEIHLHBIM
YUPEKICHUEM.

10.2. Bce u3MeHEHHUS U TOTIOTHEHMS, BHOCHMEBIE B HacTosimee [Tomoxkenne, ohopMIsIFoTCs
B THCbMEHHOH (opMe B COOTBETCTBMM JCHCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoi
denepauni.

10.3. Tlonoxenwe o mopsiaKe pa3pabOTKU U TPUHATUS JIOKAJbHBIX HOPMATHUBHBIX
IOPaBOBBIX  aKTOB  JOIIKOJIBHOTO  OOpa30BaTENIbHOTO  YUpPEXKJICHHS TMPUHHUMAETCS Ha
HeonpeAeneHHbI cpoK. MI3MeHeHuss u nononaHeHus K [loyiokeHnio MpuHUMAaroTCs B MOPSIKE,
npenycMmoTpennoM 1.10.1. nactosmero Ilonoxxenus.

10.4. Tlocne npunsTus [lonoxenus (U U3MEHEHUN M JJOMOJHEHUN OTACIBHBIX ITYHKTOB
U pa3JieioB) B HOBOW peJaKluy Npeablayiias peJakiys aBTOMAaTUYECKH YyTPaunBaeT CUITY.
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